Visiting Clergy

Guidance for Parish Priests and Retreat Centres

These guidelines must be followed when a priest is visiting from outside the Diocese.

SITUATION

ACTION

Passing Through

Visiting Priest
passing through
and wants to
celebrate Mass.

> Avisiting priest (on holiday, pilgrimage etc.) who might wish to celebrate Mass in a Parish
Church must provide evidence of a ‘Celebret’ that confirms his good standing with his
Bishop/Superior.

» Must provide evidence of a ‘Celebret’ that confirms his good standing with his
Bishop/Superior.

» The responsibility for checking the visitor’s status rests with the parish priest or religious
community leader.

Staying for
Under Two
Weeks

Staying at a
Parish/ Retreat
Centre for under
two weeks (e.g.,

Diocesan Priests coming from within Scotland
» Will already have PVG clearance for all of Scotland.
» Will have had Safeguarding Training.

Priests from elsewhere in the UK

» Any priest coming from outside Scotland to supply in a parish, or to lead a retreat in any
context, must be in possession of a Celebret.

» If areligious sister or brother comes into Scotland to lead a retreat, she/he requires a

doing Supply Testimonial from her/his Superior.
Coveror a » These must be seen by the Parish Priest/Retreat Centre Manager or Parish Safeguarding
Retreat) Coordinator (PSC).

> If Parish Priest/Retreat Centre Manager/PSC is not available, then someone must be
appointed to meet with the Visiting Priest.

» Arecord of every Visiting Priest must be kept by each Parish/Retreat Centre, using record
form attached.

Staying for Over | Diocesan Priests coming from within Scotland

Two Weeks or
provides regular
supply

Visiting Priest
staying for over
two weeks (e.g.,

» Will already have PVG clearance for all of Scotland.
»  Will have had Safeguarding Training.

From elsewhere in the UK

» Any priest coming from outside Scotland to supply in a parish, or to lead a retreat in any
context, must be in possession of a Celebret.

» If areligious sister or brother comes into Scotland to lead a retreat, she/he requires a

doing Supply Testimonial from her/his Superior.
Cover or » If the supply period is due to last for more than two weeks in a parish, religious
Retreats) community, or Retreat Centre, then an application to the PVG scheme should preferably
be processed well in advance of their arrival in Scotland.

» Arrangements must be made for taking part in Safeguarding Induction Part 1 Training.

» As part of an induction programme, must also meet with (this could be online) the DSA
and the PSC, receive a copy of the Code of Conduct, and be familiarised with the
safeguarding policies (IGl v2) of the Catholic Church in Scotland.

General > If areligious sister or brother is assigned to Scotland, compliance with the requirements
Information of the Church’s safe recruitment process should, if possible, be commenced well in

advance of their arrival in Scotland: including the obtaining of a testimonial from the
major religious superior.

» As part of an induction programme, she/he must also meet with the religious institute’s
own safeguarding link coordinator (SLC) and be familiarised with the safeguarding policies
of the Catholic Church in Scotland.

> Testimonial Letters should be sent to the Parish Priest/Retreat Centre in advance of the
planned visit.

» Information on this process will be displayed on the Diocesan Website.

» If a priest comes to Scotland both to study and/or to supply in a parish or to lead a
retreat, then, in addition to a Celebret, a Testimonial Letter from his Bishop /Religious
Superior together with PVG scheme membership, is required.

The same process (with the exception of a Celebret) must be followed in respect of Lay People who are
visiting a Parish or Retreat Centre to deliver a service or to work with Children and Vulnerable Adults.




