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USE OF CHURCH PREMISES 
 

Regular Lets 
Where church premises are used by parish groups, especially those working with children or 
vulnerable adults, the group leader must ensure the safe use of the premises, in line with 
the person responsible for managing the premises. 
 
When a non-Church group uses Church premises for activities involving children and 
vulnerable adults, the group leader must provide a written copy of the  group’s 
Safeguarding Policy to the premises’ manager.  The premises’ manager should verify that 
this policy is in line with Church policy, before the group is permitted to use the premises.  It 
must include safe recruitment procedures for leaders and helpers, including PVG Scheme 
Membership as appropriate.   
 
If a group wishing to use the premises does not have a suitable safeguarding policy, they 
must be asked to follow the Church’s Safeguarding Policy and should be given a copy of Our 
Safeguarding Culture of Care leaflet, see Appendix 2. 
 
Single Event Users 
When church premises are to be used for a single event, e.g. a children’s party, wedding 
reception etc., a Premises Booking Form (including Appendix 1 below) should be signed to 
indicate the event organisers, or those with responsibility for any children or vulnerable 
adults present, will ensure that everyone is kept safe.  The organiser should be named on 
the form. 
 
 
Management of the Use of Premises 
 
A Premises Booking Form (including Appendix 1 below) should be signed, as appropriate, by 
the group leader. 
 
It is essential to keep a record of all groups using the church premises.  An Accident Book 
should be kept and risk assessments of the premises should be done and reviewed annually.  
The Parish Priest , assisted by the Parish Safeguarding Co-ordinator, is responsible for 
ensuring that premises’ managers and group leaders do this. 
 
 

October 2021 



Appendix 1 
 

Agreement on the Safe Use of Parish Premises 
 

Suggested text for inclusion in any premises booking form 
 
 
In order to safeguard children, young people and vulnerable adults, the person responsible 
for hiring the premises must sign the relevant declarations: 

 
 I/the organisation that I represent will not be involved in working with children, 

young people or vulnerable adults on these premises. 
 
 I/the organisation have obtained the written consent of the parents/carers 

responsible for all children and young people under the age of 18 with whom we will 
be working on these premises. 
 

 I/the organisation can confirm that we will exercise a supervisory function over any 
children and vulnerable adults that are present at our event(s), and we will 
endeavour to ensure that everyone is kept safe. 

 
 I/the organisation that I represent have/has a safeguarding policy in place and 

undertake(s) to follow the Code of Practice contained therein. A copy of the full 
policy has been provided to the person responsible for managing the premises. 
 

 I/the organisation that I represent do not have a safeguarding policy in place and 
undertake to comply fully  with the Church’s safeguarding policy and code of 
practice and I/the organisation can verify that the required safe recruitment process, 
including PVG approval where appropriate, is in place. 

 
 All those who are working with children, young people or vulnerable adults during 

this premises booking have gained membership of the PVG Scheme, where 
appropriate. 

 
 I understand that, if the organisation I represent is found to be in breach of this 

declaration, the Church reserves the right to cancel any booking agreement 
immediately. 

 
 
Signature: ………………………………………………………… Date: ……………….. 
(Responsible Person)  
 
 
Name in full:   ……………………………………………………………………………………………………… 
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