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Guidance for Parishes and Retreat Centres 
 

Standard 2 of the ‘In God’s Image’ (IGI) v2 tells us that all clergy and religious who come to 
Scotland must observe the highest standards of conduct in their pastoral ministry and to comply 
with our Safeguarding Standards and abide by the Standards of Conduct.  
 

All clergy and religious who come to Scotland to provide pastoral ministry for a period of time 
must be safely recruited in terms of the legislative requirements and of the Church’s requirements 
in compliance with national safeguarding policies and procedures. Responsibility for checking on 
the visitor’s status rests with the person or the diocese / religious community / organisation 
responsible for arranging the visit. The same person or organisation should ensure that any supply 
clergy / religious are advised about requirements to participate in an induction process that will 
provide the essential information and training on the Church’s safeguarding requirements. 
 

 For Visiting Clergy, this means that: 
➢ A visiting priest (on holiday, pilgrimage etc.) who might wish to celebrate Mass in a Parish 

Church must provide evidence of a ‘Celebret’ that confirms his good standing with his 
Bishop/Superior. The responsibility for checking the visitor’s status rests with the parish 
priest or religious community leader. 

➢ If the sole purpose of a visit is study, then a Celebret is all that is required. If a priest comes 
to Scotland both to study and/or to supply in a parish or to lead a retreat, then, in addition 
to a Celebret, a Testimonial Letter from his Bishop/Religious Superior together with PVG 
scheme membership, is required.  

➢ Any priest coming from outside Scotland to supply in a parish, or to lead a retreat in any 
context, must be in possession of a Celebret. If a religious sister or brother comes into 
Scotland to lead a retreat, she/he requires a testimonial from her/his Superior. If the 
supply period is due to last for more than two weeks in a parish, religious community or 
Retreat Centre, then an application to the PVG scheme should preferably be processed 
well in advance of their arrival in Scotland. 

➢ If a priest is supplying for more than two weeks, or if he provides regular supply for any 
parish, arrangements must be made for him to take part in Safeguarding Induction Part 1 
Training. As part of an induction programme, he must also meet with (this could be online) 
the DSA and the PSC and be familiarised with the safeguarding policies (IGI) of the Catholic 
Church in Scotland. 

➢ If a religious sister or brother is assigned to Scotland, compliance with the requirements of 
the Church’s safe recruitment process should, if possible, be commenced well in advance 
of their arrival in Scotland: including the obtaining of a testimonial from the major religious 
superior, application for membership of the PVG Scheme and an application to participate 
in Safeguarding Induction Part 1 Training. As part of an induction programme, she/he must 
also meet with the religious institute’s own safeguarding link coordinator (SLC) and be 
familiarised with the safeguarding policies of the Catholic Church in Scotland. 

 

 

Please refer to guidance contained in the Visiting Clergy laminate sheet and use the ‘record sheet’ provided.  
It is recommended that these are kept in the sacristy for easy reference. 

The diocesan Testimonial Letter is on page 6 of this document and on the diocesan website at: 
https://www.rcdai.org.uk/safeguarding-2/ 

 
 

Please seek guidance if the visiting priest/religious is from outwith the UK, as there may be Visa implications. 

 
 

 

https://www.rcdai.org.uk/safeguarding-2/
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Checklist and Questionnaire 
 

In order for us to meet the essential requirements as stated in In God’s Image v2, Parish Priests 
and Retreat Centre Managers should follow the checklist below, prior to allowing a priest to 

celebrate Mass or provide supply cover in a Parish or allowing clergy / religious to deliver a Retreat 
at a Retreat Centre. The visiting priest / religious must be asked to complete the Questionnaire 

(page 3), prior to his / her arrival in our Diocese. 
 
 
 

 
 

 
A blank Questionnaire and Testimonial Letter is included with this guidance pack. 

They can also be found on the diocesan website at: https://www.rcdai.org.uk/safeguarding-2/ 
 
 
 
 
 

See ‘In God’s Image v2’, Standard 2 for further information  

 

Checklist 
 

✓ Visiting Priest / Religious to be issued with the Questionnaire prior to his / her visit. 
✓ Completed Questionnaire must be returned to Parish Priest / Retreat 

Centre Manager prior to the visit. 
 

If the Visiting Priest / Religious declares on the questionnaire that he / she 
has or will be working within our Diocese for a cumulative total of more than 

two weeks, you must: 
 

✓ Refer to the Guidance on page one and to the laminate sheet provided. 
✓ Record the details of his / her stay on the Visiting Clergy Log Sheet (or 

similar). A copy is included with this guidance. 
✓ Contact the PSC / Safeguarding Secretary prior to the visit to ensure that he / 

she makes an application for a Disclosure Scotland certificate. 
✓ Liaise with a Diocesan Safeguarding Trainer to make arrangements for 

him / her to Attend Safeguarding Induction Part 1 Training. 
✓ Provide him / her with a copy of the Safeguarding Code of Conduct 

and ‘In God’s Image’ Safeguarding Standards on his / her arrival (pages 
4 & 5). 

https://www.rcdai.org.uk/safeguarding-2/
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Roman Catholic Diocese of Argyll and the Isles 
 

Questionnaire to be completed by Visiting Clergy 

 
 
 

 
 
NAME OF VISITING CLERGY / RELIGIOUS: ………………………………………………………………….………………. 
 
DATE(S) OF PROPOSED VISIT: From …………………………………        To …………………………………..………… 
 
PLACE(S) OF PROPOSED VISIT: ……………………………………………………………………………….…………………… 
 
REASON FOR PROPOSED VISIT: ...………………………………………………………………………….…………….…….. 
 
 
 
1. Do you have a valid Celebret Letter from your Bishop / Superior to show to a Parish Priest / 

Retreat Centre Manager on your arrival?      
 Y/N                

 
2. Do you have a valid Testimonial Letter from your Bishop / Superior stating that you are of good 

character and standing and are qualified to undertake pastoral work in the Diocese of Argyll 
and the Isles? 

       Y/N 
 

3. Do you have a Disclosure Scotland PVG Certificate, which was issued within the past 5 years? 
Y/N 

          
4. Have you attended Safeguarding Training within the past 12 months?  

Y/N 
 

  
 
 
Please Note: 

• An application for the PVG scheme must be processed well in advance of your arrival. 

• Your Testimonial Letter should be sent to the Parish Priest/Retreat Centre in advance of 
your visit.  

• Please return this completed questionnaire in advance of your visit, to the Parish you 
intend visiting. Contact details can be found under ‘Parishes’ on the Diocesan website: 
https://www.rcdai.org.uk/parishes/ 
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Roman Catholic Diocese of Argyll and the Isles          
 

Testimonial Letter for Clergy / Religious 
      

Required for Ministry in the Diocese of Argyll and the Isles. 
To: Rt. Rev. Brian McGee, Bishop’s House, Esplanade, Oban, PA34 5AB. 

 

I …………………………….…………………………………….. hereby state that I consider …………….…………………………….…       
                     (Bishop/Superior of applicant)                                                                                                          (name of applicant) 

to be a Priest/Deacon/Member of Religious Congregation of good character and standing in the 

Diocese/Religious Congregation of …………………………………………………………………….. and is qualified to 

undertake pastoral work in the Diocese of Argyll and the Isles. 

  
I confirm that, so far as I am aware, there is nothing in his/her background that might suggest that he/she 

would be unsuitable for working with minors and vulnerable or protected persons, nor has he/she any 

current problems with alcohol or substance abuse. 

 
I confirm that, so far as I am aware, he/she is in good health and not in need of medical attention. 

 

Finally, I give my approval to ……………………………………………… for ministry in the Diocese of Argyll and the Isles.                  
          (name of applicant) 
 

Signed: ………………….…………………………………..…………  Date: …………………………………………….  
                                 (Bishop/Superior) 
 
 

PRINT NAME: ……………………………………….………………... (Bishop/Religious Superior providing Testimony) 

 

    SEAL          Postal address: …………………………………………….

      ..………………………………………….…………………….. 

………………………………………………………………….. 

………………………………………………………………….. 

Telephone: ………………………………………..           Email: ………………………….……………………………… 
 
 

Proposed Location(s) of Work within the Diocese of Argyll and the Isles: ……………………………………………….. 

Planned Date of Arrival: …………………………………  Planned Date of Departure: …………………………..………………. 

 

For Diocese of Argyll and the Isles Official Use 
 

The Bishop/Religious Superior of …………………………………………………… has submitted a suitable Testimonial 
Letter for this priest / deacon / member of religious congregation to work in this Diocese. 
 

Signed: …………………………………………….……   Date: …………………………..…….……… 
(Bishop Brian McGee / Canon Roddy Johnston, Vicar General) 
 

Charity Registration No. SC002876 
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     BISHOPS’ CONFERENCE OF SCOTLAND 

             SCOTTISH CATHOLIC SAFEGUARDING SERVICE 

 
          Safeguarding Standards of Conduct for Clergy and Religious 

 
2.2.1   Bishops, priests, deacons, religious sisters and brothers are called by virtue of their consecration to God to live 
exemplary Christian lives in all their conduct. The public and private conduct of clergy and religious can inspire and 
motivate people on the path to holiness. At all times and in all places, clergy and religious should be aware of their 
responsibility to offer the best example of personal sanctity and moral commitment and, in their pastoral ministry, to 
observe safe conduct and to show care for all, in particular children and vulnerable adults. 
 

2.2.2   Clergy and religious are privileged in the trust they receive, as well as in the access they are given into people’s 
lives, – often when people are most vulnerable, such as at times of bereavement. With this immense privilege comes 
the responsibility to conduct their ministry sensitively and carefully by:  

➢ respecting the dignity of each person as someone made in the image and likeness of God;  
➢ protecting and safeguarding the sacred value of human life; 
➢  communicating carefully. 

 

2.2.3   Respect for human dignity can be shown by clergy and religious in the following ways: 
➢ treating all people with respect; 
➢ upholding the dignity, safety and wellbeing of all children and vulnerable adults; + being conscious of the 

status entrusted to clergy and religious and refraining from abuse of any such authority; 
➢ recognising the imbalance of ‘power’ in relationships with others, particularly with children and vulnerable 

adults;  
➢ maintaining boundaries (physical, sexual, emotional and psychological) appropriate to relationships with 

others in the exercise of pastoral ministry;  
➢ avoiding in words and actions any suggestion that emotional or sexual intimacy is being sought or initiated; 
➢ avoiding any perception that affection is being coerced;  
➢ avoiding any manifestation of personal favouritism;  
➢ not using alcohol or drugs while on duty supervising children or vulnerable adults. 

 

2.2.4   Clergy and religious can protect and safeguard the lives of children and vulnerable adults in these particular ways: 
➢ recalling the experiences of those who have experienced abuse and praying for healing for them and their 

families;  
➢ observing the safeguarding policy of the Catholic Church in Scotland, complying with the established 

safeguarding standards, norms and procedures;  
➢ ensuring that a suitable PSC (or religious equivalent) is appointed and trained;  
➢ participating in ongoing safeguarding training; 
➢ maintaining knowledge of good safeguarding practice and promoting this within the parish/religious 

community;  
➢ developing an understanding of the causes and signs of abuse in children and vulnerable adults;  
➢ following the required reporting procedures when concerns or allegations are disclosed; 
➢ providing sacramental ministry to children and vulnerable adults in ways that are safe;  
➢ being in an observable space with a child or vulnerable adult where possible;  
➢ collaborating with laypeople who are trained in safeguarding;  
➢ not providing alcohol, or tobacco to a child;  
➢ not providing alcohol or tobacco to a vulnerable adult who requires the consent of a responsible person. 

 

2.2.5   As the language used by clergy and religious can be used in particularly critical settings, it is incumbent on all 
religious and clergy to be sensitive and careful when communicating orally, in writing, and when using social media: 

➢ ensuring that personal interaction is always respectful and appropriate;  
➢ treating everyone fairly and without prejudice;  
➢ avoiding the use of sarcasm or disparaging remarks; 
➢ avoiding any words or actions that could be interpreted as harassment, bullying, coercive or threatening 

conduct;  
➢ attempting to resolve any disagreements that arise as expediently as possible;  
➢ being prudent in the use of social media.                                                                                  

      In God’s Image v2 
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      In God’s Image - 8 Safeguarding Standards 
15 

Standard 1 Creating and maintaining safe Church environments  
We endeavour to ensure that Church environments are welcoming, nurturing 
and safe. We put measures in place to protect children and vulnerable adults 
in all church settings and activities.  

Standard 2 Safely recruiting clergy, religious, lay employees and volunteers  
When admitting men and women to formation for ministry, and when 
recruiting lay employees & volunteers, we carefully check their suitability for 
working with children and vulnerable adults.  

Standard 3 Responding to safeguarding concerns and allegations of abuse  
When alerted to information, concerns and allegations regarding the safety or 
welfare of child or a vulnerable adult, we respond with care and compassion. 
We inform the statutory authorities of all allegations of abuse that we receive.  

Standard 4 Providing care and support for those who have experienced abuse  
We provide a compassionate response to all who disclose any experience of 
having been abused and we offer them pastoral care, support, and reparation.  

Standard 5 Managing and providing care for respondents to allegations of abuse  
When an allegation of abuse is received concerning clergy, religious, lay 
employees or volunteers, we offer pastoral care, support and fair treatment 
to the respondent and we monitor their conduct and welfare.  

Standard 6 Working together to develop a culture of care  
Recognising that safeguarding responsibilities are intrinsic to Christian 
baptism and to the mission of the Church, we all work together, as ordained, 
consecrated and laypeople, to develop a culture of care in the Church that 
says "never again" to every form of abuse.  

Standard 7 Training and support for all responsible for safeguarding 
We require bishops, clergy, religious, lay employees and volunteers to 
participate in ongoing training and to develop the requisite knowledge, 
attitudes and skills relevant to their respective roles. We encourage and 
facilitate the sharing of best safeguarding practice throughout the Church.  

Standard 8 Planning for continuous improvement in safeguarding  
We evaluate compliance with safeguarding standards and plan improvements 
to our practice. We participate in annual audits as well as regular independent 
reviews of safeguarding practice. We provide a process to review how 
safeguarding complaints were handled. 
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