SAFEGUARDING RISK ASSESSMENT GUIDANCE NOTES

It is the responsibility of the Group Leader of an activity to carry out a Safeguarding Risk
Assessment because he/she knows the activity and volunteers in detail. In practice a joint
approach is a good one — an annual meeting between the parish priest, the group leaders of
any activity in the parish involving children, young people and vulnerable adults and the
parish safeguarding coordinator could discuss their activities, identify any risks involved,
agree the control measures and complete the appropriate form together.

Each person involved should receive a copy of the relevant risk assessment and it is the
group leader’s responsibility to ensure that the control measures are in place, working well
and that all the volunteers know about them. Any concerns should go to the PP or PSC.

A Safeguarding Risk Assessment is not a Health and Safety Risk Assessment, but as neglect is
a form of abuse, obvious dangers need to be considered and eliminated as far as possible.

Hazard — something that could potentially cause a safeguarding risk, e.g. if children were
being taught by anyone, with no checks or training, a person who wanted to abuse children
would have access to them.

Risk — how serious is the hazard and it is likely to happen — high, medium or low?

Control Measures — this is what you do to mitigate the risk, e.g. all volunteers are recruited
in accordance with IGIv2 and the Scottish Catholic Safeguarding Service (application form,
two references, PVG Scheme membership, Safeguarding Induction Training Part 1 and a
Letter of Approval from the Diocesan Office)

Risk with Controls — now how likely is it that the original hazard will pose a safeguarding risk
to children?

Referred To — what to do if you are still concerned that the risk to a child is too high. As the
Parish Priest is responsible for all the activities in his parish, it is most likely that the
situation would be brought to his attention.

Date — risk assessments should be reviewed annually. There may be no changes, but it is
good practice to check each year.

Three exemplars are included with these guidance notes, for Children’s Liturgy, Children’s
Catechism and Taking Communion to the Sick/Housebound. You are very welcome to use
these exemplars and to adapt them to your specific circumstances. N.B. —if you already
have Safeguarding Risk Assessments in place and you are satisfied that they keep children,
young people and vulnerable adults safe, there is no need to use these exemplars.



